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Why start a SolarSPELL student club?

A SolarSPELL club develops 
leadership skills, builds 
relationships within a community, 
develops a student’s knowledge 
and gives back to the greater 
community.

A SolarSPELL club is a group of 
students who come together to 
do activities related to their 
interests.

What is a SolarSPELL student club? 



Starting a 
Club 

When it comes to starting a SolarSPELL 
club, there are 5 main steps:

Defining objectives

Getting others involved

Planning logistics 

Attracting members

Running the club 

1.

2.

3.

4.

5.



Defining 
Objectives1

The first step of starting a SolarSPELL student club is deciding what you want your 
club’s focus to be. During this period, you will define your club’s goals and 
objectives.

What are club goals? And why are objectives so important? 
 
Goals are an important part of any successful club. Setting goals helps determine 
what your club wants to accomplish. Objectives are the steps or activities you must 
take to achieve the goals. 
 
To simplify, goals are what the club wants to accomplish, and objectives are the 
activities carried out to achieve set goals. 

Here are some help hints when setting 
goals and objectives.

Remember your purpose – what do you want to 

accomplish?

Involve all members – everyone should be able to 

share their ideas. 

Be sure that everyone in your club understands 

what their part is. 

To determine objectives, list the steps that you must 

take in order to achieve your goals

An example: 

Goal (what your club wants to 
accomplish) 

Objectives (your club activities 
to achieve your goal)

To increase students 
knowledge on global issues 

By the end of the third 
month, we've held our first 
debate. 



Getting Others 
Involved2

The second step is getting other student leaders at your school involved to help lead 
the club with you. During this period, you will also find a club advisor. 

Deciding who should lead your club .
 
Clubs are led by a group of individuals who are selected to help aid in your club's 
success. Each individual in the club must understand their role. Having a clear 
understanding of roles and responsibilities is essential to the overall success of the 
club. 

Suggested club roles:

President: The President oversees club meetings and activities. The primary 
responsibilities of this role involve the general supervision and operation of the 
club.
 
Vice President: The Vice President assists the President and oversees the 
organization when the President is unable to. 
 
Community Outreach: The Community Outreach is the main point of contact 
between the club, the school, and the greater community. 
 
Secretary: The Secretary maintains a list of current club members and  
communicates with club members. 
 
Member: A club member attends meeting and supports the club's  leadership 
roles as needed.



Getting Others 
Involved2

Choosing a club advisor. 
 
A club advisor is a trusted adult who will advise you on how to run your club. A club 
advisor can be a teacher, a community leader, a parent or any other trusted adult in 
your community. 
 
It is important to remember YOU are the leaders and your advisor is only there to 
provide guidance, not to make decisions for you.
 
 

 

Before selecting an advisor, keep in 
mind the following:
 
(a) find someone who will have the 
time to spend with your club
 
(b) find someone who will take the 
role willingly and seriously

When approaching a potential 
advisor, make certain that he/she 
has a clear understanding of your 
club’s purpose as well as what 
would be required of him/her, his or 
her duties, and the time 
commitment involved.

If possible, choose someone who 
shares some of the same interests 
as your club and someone who you 
can contact easily. It is best to 
meet with your advisor regularly 
and in person to keep them 
updated on the activities and 
decisions of the club.

Tip 1 Tip 2 Tip 3



Planning 
Logistics3

The third step is to get approval from your school administration to start the club.
During this period, you will also plan where and when your club meetings and activities 
will take place.

Establish your club at your school. 
 
The first step to establishing your club at your school is to talk to your teacher about 
your wish to start a SolarSPELL student club. Ask for their advice on how to get 
approval from your school administration to launch the club. 
 
Find a location. 
 
The location of the meeting is very important. Choose a location that is easy for 
members to find. Be sure to select a location that meets your needs and has plenty 
of room for all your club members. 
 
Determine when your student club will meet. 
 
Be sure that everyone knows where and when the meeting will be held. Typically, 
clubs meet once a week after school. If possible, hold meetings at the same time and 
place every week.



Attracting 
Members4

The fourth step is inviting other students to join your club as members. During 
this period, the club leaders will plan how to keep club members involved 
throughout the school year.

For growth and experience

To have fun

To make friends

Guidance and leadership opportunities 

Why people join clubs

Keeping members involved. 

in order to get people to join your club 
they have to know about it. The best 
way to do this is by word-of-mouth, 
which means talking about the club to 
your friends and classmates. As you 
gain members, encourage them to tell 
other students to join the club!

Getting people to join your club. 

When running a club, it is important to 
keep your members interested so they 
want to stay involved in the club. The best 
way to do this is to ask them for their 
ideas on what activities they would want 
to do. 

People are the most important part of 
any club. Attracting people to join your 
club is an on-going responsibility that 
should be done throughout the year and 
not restricted to a designated time 
period.

Tip



Running the 
Club5

The final step is running the club. The student leaders will need to think about how 
they will run the meeting, what activities the club will do, and how they will make 
sure the club will continue to run for years to come.

Running the meetings. 
 
Clubs may differ in the way they function because of their purpose but having 
meetings are important. They give members a chance to discuss goals and 
objectives.

Example agenda:
 
1. Announcements - 5 to 10 minutes
     During this time, the leadership roles will tell the other members important
     updates about the club.
 
2. Main activity - 30 to 40 minutes
    During this time, you will do the planned activity for that week.
 
3. Wrap-up - 10 to 15 minutes
     During this time, have a group discussion where members are invited to share
     ideas or concerns they have for the club. End the meeting by reminding  
     everyone where the meeting will be held next week and what the activity will be.



Running the 
Club5

 
Determining club activities. 
 
Club activity examples: 
 
     
 
 

History Club: You can hold discussions on the 
subject of history.
 
Drama Club: You can act and practice your 
storytelling skills with a group.
 
Math Club: You can study mathematics and 
challenge each other to problem-solving 
races.

Keeping your club going in the future.
 
Once you start a club, you want to make sure that it will continue to run even after 
you have left school. To make sure your club continues to run successfully, the entire 
club should determine who will fill the club roles for the next school year. Typically 
these decisions happen at the end of the school year.

Tip

Club activities should be decided 
based on your clubs purpose and 
member's interests. It is important to 
have variety in your club activities in 
order to keep the club exciting for 
everyone involved. 


